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To the Head of Department

HEADQUARTERS


I, the undersigned				on assignment					 on	for __________________________________________________
declare that I have used the TAXI service:

· on the date _________________________________________ 

1 – Journey ____________________________________________________________,

[bookmark: _Hlk160453080]due to the existence of at least one of the following conditions, as set out in the travel regulations of the University of Bari Aldo Moro (Rector’s Decree No. 4293 of 17 December 2018)*. Tick the relevant box:

a) cost-effectiveness**, i.e. when it is more cost-effective than ordinary means of transport; please explain the cost-effectiveness:





b) where the destination of the mission is not served by rail or other regular scheduled transport, or where the timetable of regular transport is incompatible with the conduct of the mission; specify the circumstances:





[bookmark: _Hlk160451921][bookmark: _Hlk160452091]c) where there is a need to transport delicate, heavy or bulky materials, to be specified in detail by the person concerned , specify the circumstances:







d) only in exceptional cases at the place of work** (absence or strike of public transport links to the airport, station or port, departure or arrival times incompatible with the use of public transport, etc.), specify the circumstances:




· on the date _________________________________________ 

2° – Travel ____________________________________________________________

due to the existence of at least one of the following conditions, as set out in the travel regulations of the University of Bari Aldo Moro (Rector’s Decree No. 4293 of 17 December 2018)*. Tick the relevant box:

a) cost-effectiveness**, i.e. where it is more cost-effective than ordinary means of transport; provide reasons for this:





b) where the destination is not served by rail or other regular scheduled transport, or where the timetable of regular transport is incompatible with the performance of the mission; specify the circumstances:





c) where there is a need to transport delicate, heavy or bulky materials, to be specified in detail by the person concerned; specify the circumstances:
[bookmark: _Hlk160452869]



d) only in exceptional cases at the place of work** (absence or strike of public transport links to the airport, station or port; departure or arrival times incompatible with the use of public transport, etc.), specify the circumstances:








(*) Reimbursement of taxi fares in Italy may be authorised, in accordance with points 8 and 9 of Article 14 of Royal Decree No. 4293 of 17 December 2018, limited to two journeys within the mission location, provided that the person concerned, at the time of settlement, submits a written request with adequate justification to the body that authorised the mission, in the presence of one of the cases specified above.
The cost of the journey must be supported by a specific document containing, in all cases, the date, the taxi registration number, the amount paid and the taxi driver’s signature.

(**) The cost-effectiveness must be demonstrated by the person concerned by comparing the total expenditure that would be incurred (travel, food and/or accommodation costs) if ordinary means of transport were used with the equivalent expenditure for the same items arising from the use of the special means of transport. To this end, the person concerned must indicate in the request any useful elements for comparison


Bari,
	The Applicant


______________________


The Director


__________________
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